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PO Box- 46245, Zip Code-  64013

Fahaheel, Kuwait.

Mobile No: 00965 65907752
Email: rikharishekhar@gmail.com

Personal Profile:               
Self-confidence and motivation enjoy challenging work environment Perseverance & “Don’t give up” attitude ability to face success and failures sportingly


Career Objective:
To work for an organization that will assign me a challenging job in order to bring out best of my talent utilizing my skills and offer me learning experience so that I may be able to achieve desired goal of mine and those of organization..

CAREER HIGHLIGHTS              12 YEARS TOTAL WORK EXPERIENCE 
Company Profile : Punj Lloyd Limited is an Indian engineering construction company providing turnkey solutions in the global market for onshore and offshore pipelines, cryogenic tanks and terminals, process plants, highways, bridges, railways and infrastructure services, turnkey solutions for telecom, plant & facility management and power plants. With the single-minded dedication to world standards of quality, safety, health and environment, PLL has, developed a client list that is impressive. The company’s quality certifications include ISO-9001, ISO-14001, and OHSAS-18001. The spirit of the PLL Quality Commitment underlines the fact that the company is geared towards achieving “maximum possible customer satisfaction, with unerring regularity, on a lasting basis”.

Punj Lloyd is using globally for its accounting requirement the real time accounting software ORACLE (Systems, Application and Product).
· PUNJ LLOYD LTD, KUWAIT.

  

        

APR’15 – PRESENT

KNPC Project
Position: Account Officer

Reporting to: General Manager (Finance & Accounts)
Expansion And Revamping 
of Ahmadi Depot-LM : - Installation of 11 new storage tanks which maximize fuel storage capacity within the available plot area together with associated dikes. 
· Expertise in ORACLE for the various modules such as Accounts Payable, Accounts Receivable, General Ledger.

· Expertise in preparing of weekly Bank, Cash positions and Cash Budget statement.
· Expertise in managing the Fund Management
· Expertise in Audit preparation of quarterly, annually financials in audit format and submitting to auditors for auditing
· Experienced in preparation of monthly Bank Reconciliation statement and Intercompany Accounts
· Experienced in controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management.
· Expertise in reconciliation of receivable & payables with their respective statements.
· Expertise in dealing with banks for issue of Letters of Credit and Bank Guarantee and other various issues. 

· Supervising and Coordinating subordinates to ensure in smooth accounting.

· Handling Self-Correspondence with all Business Clients, Suppliers and Banks.
· Enhanced the credibility of finance function by generating accurate and timely MIS Reports

· Diplomatic and Excellent in Public Relation and Office Administration

· Strong in adopt new analytical approaches, tools & environment.
· PUNJ LLOYD LTD. (ABU DHABI) UAE.

          

JULY’10 – APR’15
Regional Office                                 
   
Position: Junior Officer
                               Reporting to: General Manager (Finance & Accounts)
Key Responsibilities 
· Managing the pre-Letter of Credit (LC) process such as negotiations with suppliers and co-ordination with procurement team for finalizing the  Letter of Credit terms and Final LC Draft  as per the purchase order/contract terms.

· Supervising the issuance and usance of all Letter of Credits for the ME region, Directing team members located in different countries (ME Region) for the issuance and operation of LCs in their respective countries.

· Documentary discrepancies management, coordinating with procurement or projects team for acceptance or non acceptance of discrepancies and advising the banks accordingly

· Arranging for the endorsed document collection from Bank, and providing the relevant documents for logistics Dept, Inventory and Accounts departments for onward processing and regularizations.

· Checking for the correctness of LC related charges and informing banks immediately for correction of wrong computations. Advising suppliers of the legalization requirement and tracking the refunds of legalization charges.

· Tracking the validity, utilization of Outstanding LCs and tracking maturity dates of LC acceptances in line with the banks records  considering discounting and Trust Receipt arrangements if any and timely arrangement of funds from treasury for Bill Payments.

· Maintaining Strong and positive relationships with Suppliers, Banking partners and Insurance companies in different countries within and outside the region.

· Providing monthly MIS reports such as LC and TRL Liabilities (middle East Region), Bank Guarantees Expiry Status (Middle East Region), Bank Charges summary on Cumulative basis & computation basis of various charges (Middle East Region), Cost Code Wise Monthly Project Expenses details report etc.

· Issuance and maintenance of all types of Bank Guarantees for the Entire Middle East Operations. Handling both guarantees issued to client and guarantees issued in our favor.

· Computation Analysis and Investigation of various Bank Charges incurred for the entire Middle Eastern Operations in line with the pricing as per facility agreement. 

·   Project Accounting. Responsible for maintaining the books accounts of Sulphuric Acid Plant EPC project, a project executed by M/s Punj Lloyd Ltd where the client is M/s Gulf Fluor LLC. The books are maintained in ORACLE Financials.

·  Audit Assistance: The books of accounts are audited by the external auditors on a quarterly basis. Assisting the    Senior Manager in the finalization of the books of and providing Draft Financials to the Auditors. Preparation of various schedules and details as required by the auditors. Assisting the auditors through out the review process. 

· Assisting The CFO in the preparation of Cash flow statements for the ME Region

· Reconciliation of bank accounts, Supplier Accounts and Intercompany Accounts

· PUNJ LLOYD LTD. (DOHA) QATAR. 




MAY’09 TO JUL’10 
Position: Junior Officer




 Reporting to: Accounting Manager 
Project : Strategic Gas Transmission Pipe Line Project - 36’’ diameter gas pipeline of Qatar Petroleum. Having four different walls Thickness in a stretch of 211 km. Majority of the line done by automatic welding process of PWT.
Key Responsibilities 
· Inter company reconciliations and follow up for timely settlement.
· Monitoring receivable account report and follow up.

· Monthly MIS with all relevant Balance Sheet and Income Statement Schedules.

· Interacting & Liaisoning with Banks,

· Cash, bank & vendor reconciliations.

· Cash Handling

· Data entry in ERP Oracle.

· Providing support in quarterly reviews & Auditing.

· PUNJ LLOYD LTD. (MUSCAT) OMAN

 

           JUL’’08 TO MAY’09
Position: Accountant

         


    Reporting to: Account Executive
Project : Oman Gas Company Pipe Line Project - 36’’ diameter gas pipeline of Oman Gas Company. Thickness in a stretch of 252 km. Majority of the line done by automatic welding process of PWT, Italy and the remaining is of semi automatic welding process.

Key Responsibilities 

· Ensuring all supplier invoices are authorized and correctly booked into system and payment to suppliers within agreed credit terms have been arranged. 

· Reconciliation client account and subcontractors account monthly.

· Time sheet management and Checking & processing of payroll.

· Supervising the timely closing of financial modules.

· Cash, bank & vendor reconciliations.

· Cash Handling.

· Data entry in ERP Oracle.

· Providing support in quarterly reviews & Auditing.

· PUNJ LLOYD LTD. (INDIA)




  
AUG’07 TO JUL’08
Position: Accountant 




   Reporting to: Account Executive
Project : East West Gas Pipe Line Project : - 48’’ diameter gas pipeline of Reliance Gas Transportation Infrastructure Ltd. having three different walls Thickness in a stretch of 185.4 km. Majority of the line done by automatic welding process of PWT, Italy and the remaining is of semi automatic welding process.

Key Responsibilities
· Ensuring all supplier invoices are authorized and correctly booked into system and payment to suppliers within agreed credit terms have been arranged. 

· Reconciliation client account and subcontractors account monthly.

· Time sheet management and Checking & processing of payroll.

· Cash, bank & vendor reconciliations.

· Cash Handling

· Data entry in ERP Oracle.

· Providing support in quarterly reviews & Auditing.

· PUNJ LLOYD LTD. (INDIA)





MAR’06 TO AUG’07
Position: Asst. Accountant 



     Reporting to: Account Executive
Project : Mundra Delhi Pipe Line Project : - 18’’ diameter gas pipeline of Hindustan Petroleum Corporation Limited with client Engineers India Limited. having Pipe Line Laying and Associated Work Including Civil Construction Work of SV and IP Station from Mundra to Delhi Pipe-Line in stretch of 516 km. 

Key Responsibilities
· Ensuring all supplier invoices are authorized and correctly booked into system and payment to suppliers within agreed credit terms have been arranged. 

· Reconciliation client account and subcontractors account monthly.

· Time sheet management and Checking & processing of payroll.

· Cash, bank & vendor reconciliations.

· Cash Handling.

· Data entry in ERP Oracle.

· Providing support in quarterly reviews & Auditing.

· ANIL K GARG & CO. (INDIA)

           



JAN’04 TO MAR’06
Position: Asst. Accountant 

        Reporting to: Chartered Accountant, Partner.
Company Profile : ANIL K GARG & CO is a chartered firm.
Key Responsibilities

· Conducting all kinds of Chartered Accounts job i. e maintain Record of Daily Cash book, Bank Book, Audit in different Companies, filling return in Sale tax, income tax, service tax.
Education Qualification:

· Bachelor in Commerce, 2004, from H.N.B University, Uttrakhand, India.
· Intermediate (10th +2), 2000, Uttar Pradesh, India.

· Matriculation 10th , 1998, Uttar Pradesh, India.  
Computer Software and Applications 
· Oracle Financials, Good exposure to Other ERPs Such as Visual Dolphin (SQL Based) and Alpha (Oracle Based). Excellent knowledge of MS Word, & MS Excel. Working Knowledge in other  accounting software’s such as Tally. Possess good computer typing speed, familiar with Internet applications.

Career Highlights:

· Motivated, efficient, accurate, and detail-oriented.

· Strong analytical and problem solving abilities.

· Good Communication & excellent computer software skills.

· Team Player, Hardworking, Ambitious, Confident & energetic.

· Excellent creativity.
· Well experienced in controlling a busy office atmosphere.
· Ready for challenging careers.
Personal Snippets
· Candidate Name

: 
Chandra Shekhar

· Date of Birth 

:
30th Aug 1982

· Nationality


:
Indian 
· Marital Status 

:
Married

· Sex



:
Male
· Language Skills

:
English, Hindi
· Passport                            :         
G-8556881

· Driving License

:
Possess a valid U.A.E Driving License
· Hobbies & interest 

:
Travelling, driving, Chess, enjoys Social Work
· Visa Status 

:
Valid working Visa 
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