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·  



 OBJECTIVE
To work professionally oriented organization, where I can utilize my knowledge to contribute to achieve the organizational objectives and personal growth. 

· ACADEMIC PROFILE
Bachelor of Commerce   April -2002 Pune University - Pune, Maharashtra

H.S.C  March-1997 Maharashtra Board 

S.S.C March-1995 Maharashtra Board.

· CERTIFICATION COURSES
MS Office (Excel, Word), Tally Oracle Sap, Sage  Packages  Diploma in Office Automation and Financial Accounting in C-DAC Pune.

· ACHIEVEMENTS & AWARDS
Awarded   as Team Member  of  ISO & ERP Implementation during Thermax Ltd. 

Awarded  by Fighter Card & Appreciated  for Best L.C. Transaction during Thermax Ltd.  

· WORK EXPERIENCE  WITH   GRAUER & WEIL (I) LTD    
·   DEPUTY MANAGER COMMERCIAL               


                      Duration 13 Apr-2015  to  till the  Date       
Handle  commercial aspects of the customer  Purchase order /contract .
Identify &  highlight  commercial  risks in projects to Project Management  & Sr. Management.
Maintaining  project wise commercial risk register.
Maintaining  project wise contract commercial account. 
Projection  of invoicing  & payment  collection Monthly ,Quarterly .
Work closely  with Project Management  and Customers  up to collection of  payment & statutory form .
Ensure timely completion of all contracts in accordance with the agreed terms. 
Work closely with Solution and Purchase Teams to reduce commercial  risks .
Regular Commercial review meetings with the Project Management  and Sr Management.
· WORK EXPERIENCE AT CEE DEE VACUUM EQUIPMENT PVT.LTD 
· ASSISTANT MANAGER COMMERCIAL                                            Duration   01-Jul-13 to 12 Apr-15                                                           
Review  Customers P.O.,L.C Including Order Acceptance to Customers.
Extend require  support to Account & Sales Team on commercial aspects.

Review overdue Debtors & start Legal  action  with the  approval of Director.

Set Monthly goal  for payment Collection & start action toward to  getting the same .
Visit to customer for payment Collection.

Keep close coordination with  all  department. 
Resolving Commercial Problems as & when arrive.
Monthly  submission of Various MIS to Sr.Management .

Regular Commercial review meetings with the Project Management  and Sr Management 
· WORK EXPERIENCE :- AT PENNAR ENVIRO LIMITED   
· SR.COMMERCIAL EXECUTIVE


        



                                                Duration 15- Jan-13 to 30-June-13                                                                            
Review of Tender documents & Purchase Order highlight the commercial deviations.
Preparation Bids document & Attending Pre-Bids  Meeting with client.
Processing of Bank Guarantee ,follow-up for  payment . 

Issuance of Dispatch Instructions to Projects & Procurement in line with Purchase Order.

Review of  Billing Break-ups as per purchase order  Terms.

Issuance of  Proforma Invoices  & L.C Draft  to customer for opening of LC as per Purchase Order.

Preparation of Commercial Invoices, L.C. documentation, Submission,  as per P.O. Terms.
· WORK EXPERIENCE AT  FREUDENBERG FILTRATION TECH IND LTD
· COMMERCIAL EXECUTIVE                                                                 Duration 01-Aug-11 to 08- Jan-13

Preparation & Submission of  Bank Guarantee as per payment Term.

Pre & Post Dispatch  activities of All Domestic & Export Orders
Co-ordination with Clearing Agent,Transporter  for clearance of Export & Import..

Handling all Domestic & Export Invoicing .
Reconciliation with  Customer ,Accounts.
Submitting the MIS to the management time to time(i.e.AR Report, Cash Follow, 
Coordinate with other branch offices , Bank & Other department .
· WORK EXPERIENCE AT  THERMAX LIMITED                                
· COMMERCIAL EXECUTIVE 


                                                                  Duration 01-Nov-06 to 31-Jul-11

Commercially Scrutiny of  Customer  Purchase order & Letter of Credit .
Processing  Bank Guarantee per P.O  term & follow up for  payment.  
Issuance of Dispatch Instructions to Projects  in line with Purchase Order & Billing Break- up.

Issuance of  L.C. draft  to customer for Opening  Letter of Credit line with Purchase Order.

Invoicing for  Supply of Material, Design & Engineering ,Civil and E&C Orders  .

Submission  of Invoicing Document & applicable  to Customer &  banker  . 

Cover Insurance  as per P.O. term ,

Handling ,Deemed Export order  & High Sea Sale activity 
Preparation &  Passing Debit Notes and Credit Notes as require.
Reconciliation & Payment follow up with  customer 

Customer Visits for Commercial discussions, Payment & statutory form collections .

 Solve discrepancies  & misunderstanding of customer regarding all commercial subject..
· WORK EXPERIENCE AT  MORDE FOODS PVT. LTD                 
· ACCOUNT & EXCISE EXECUTIVE                                                      Duration  01-June-02  to 31-Oct-06                                                                    
Day to day Bill passing activities & Checking Administrative Expenses, Transport Bill, Labour Contractor's Bills, Accounts Payable & Receivables , etc.

Preparation &  Passing Debit Notes and Credit Notes ,Journal Entry.

Monitoring  of Petty cash expenses.
Reconciliation of Bank Accounts , Debtors, Creditors, Accounts .
Monitoring & Maintaining Service Tax Credit on .

Preparation Monthly ER-1 Return of Excise Duty , Preparation Monthly  Sales Tax Return.  
·  PERSONAL INFORMATION :
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Name            


    :-  Gaikwad Ganesh Prabhakar

                                                                                        Address
         


    
: - Kamalraj Shivdarshan C-403




                                                                                                                S.No.73(P) Dighi Pune-411015                                                                                                                                                                                                                                  


                                                                                         Date of Birth









     :-  1st June-1980.                                                          

                                                                                         Nationality
        :-

  Indian

                                                                                         Marital Status

   :-  Married

                                                                                         Languages Known  :-
English, Hindi, Marathi
I heartily declare that detail given above true to the best of my knowledge belief.
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