Job Title: 		CAD Systems Coordinator
Department: 		Drafting & Design
Reports to: 		Manager, Drafting & Design
Location: 		Calgary, Alberta

Equinox Engineering Ltd. is a Calgary-based EPCM firm. We are a market leader in oil and gas processing, specializing in facilities design, implementation, and operational assistance for natural gas, conventional and heavy oil projects. Our clients include several of the largest oil & gas producers in Canada and worldwide, and we are currently executing a wide range of sweet gas, sour gas, conventional oil, heavy oil facility, and pipeline projects.

Summary:
The CAD Systems Coordinator is responsible for the support, development, and customization of the software systems in the Drafting and Design Department.

Key Responsibilities:
· Provide customization and support for AutoCAD and other relevant CAD software.
· Provide software administration and customization for the Intergraph CADWorx suite of products.
· Provide software administration and customization for the Bentley AutoPLANT suite of products.
· Database spec development, modification, and coordination.
· Modify and maintain VBA, LISP, and other programming files to meet project and corporate requirements.
· Prepare 3D design standards and CAD standards for Management approval and implementation.
· Leadership, mentorship, and coordination of administration personnel.
· Regular planning and input to maintain leading-edge procedures, systems, and methods.
· Regular meetings with the Drafting & Design Manager to plan the best management of 3D systems and the best allocation and utilization of personnel.
· Effectively communicate the status of tasks and improvement items to the team.
· Maintain proficiency with the most up-to-date software and stay current with industry advancements and trends.
· Coordinate with IT and other departments to ensure seamless integration of CAD systems with other software and hardware.
· Develop and deliver training programs for the Drafting and Design Department to ensure proficiency in CAD software use.
· Collaborate with project managers, engineers, and other team members to understand project-specific CAD requirements and ensure that customized solutions align with project objectives.
· Continuously research new CAD technologies, industry trends, and best practices to ensure the company stays at the forefront of the industry and adopts innovative solutions where applicable.
· Develop and maintain CAD-related documentation, such as software installation guides, customization guidelines, and training materials for both internal and external stakeholders.
· Provide technical support and troubleshooting assistance to CAD users, resolving software issues and offering guidance on best practices.
· Participate in the evaluation and selection of new CAD software, hardware, or services, and contribute to the planning and execution of software migration or upgrade projects.
· Assist in the development and implementation of CAD-related policies, procedures, and quality control measures to ensure the consistency and accuracy of drawings and models.

Key Skills:
· Implementation, administration, and customization of Intergraph CADWorx 3D software.
· Implementation, administration, and customization of Bentley AutoPLANT 3D software.
· Software support, optimization, and programming of AutoCAD systems and other CAD software.
· Microsoft Access, SQL database experience, and familiarity with other database management systems.
· Strong problem-solving, analytical, and troubleshooting skills.
· Excellent communication and interpersonal skills.
· Proficiency in programming languages such as Python, C++, or C# for developing custom CAD tools, automating tasks, and integrating with other software.
· Experience with CAD-specific programming languages and environments such as AutoLISP, Visual LISP, VBA, or .NET for customizing CAD software.
· Familiarity with APIs and SDKs for popular CAD software, such as AutoCAD API, Intergraph CADWorx API, or Bentley AutoPLANT SDK, to create custom add-ins or plugins.
· Experience with version control systems like Git or SVN for managing and collaborating on CAD-related code or scripts.
· Familiarity with data manipulation and processing using languages such as R, MATLAB, or SQL for working with CAD-related data and reporting.

Education and Qualifications:
· Training in AutoCAD, Intergraph CADWorx, Bentley AutoPLANT products, and other relevant CAD software.
· Training in Microsoft Access, SQL, and other database management systems.
· Design background in Piping, Civil/Structural, Electrical, and Instrumentation, preferably Piping.
· 5+ years of EPCM experience and relevant CAD Systems Coordination.
· Relevant professional certifications such as Autodesk Certified Professional (ACP), Bentley Institute Certificate, or other CAD software certifications.
